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Washington State Department of Retirement Systems Member Earnings Transmittal Report
Rpt Grp (Dept) System Plan Reporting Period Employer Name Prepared by Phone Page

1234 P 2 05/1999 Example, City of Dawn Riley (360) 123-4567 1

Member Information Earnings Information

     Earning                                Member                    Employer                   Hour/                     Seq
     Period         Status       Compensation                 Contributions             Contributions             Days                  Begin Date          End Date        No.

SSN: Name: 

Gender:  Birth: Type: 

Page Total 25644 00 1302 72 1054 07 1400
0

27484 00 1278 01 2061 30 1528
0

Plan Total 61200 00 2605 00 9000 14 2016
0

54968 00 2556 01 4122 60 3056
0

System Total 70992 00 9000 16 5862 21 4224
0

82452 00 3834 02 6183 90 4584
0

Separating an Employee

When an employee is no longer eligible for membership in a retirement
system, you need to stop reporting him or her to DRS.  You can use the
transmittal report to separate the employee; if you don’t want to wait until
the transmittal report is due, you can submit a correction report at any time
during the month. 

Separating an employee on the transmittal report:

• In the Status field, enter status code S.

• In the Compensation, Member Contributions, Employer
Contributions, and Hours/Days fields, cross out any incorrect
amounts and enter the necessary corrections. 

• In the End Date field, enter the employee’s last date of eligible
employment. (Make sure the month and year of the end date you
enter falls within the month and year of the reported earning period
for this line.)

Washington State Department of Retirement Systems  Member Earnings Transmittal Report
Rpt Grp (Dept) System Plan Reporting Period Employer Name Prepared by Phone Page

1234 P 2 05/1999 Example, City of Dawn Riley (360) 123-4567 1

Member Information Earnings Information

     Earning                          Member             Employer             Hour/                                        Seq
     Period         Status       Compensation         Contributions      Contributions         Days                         Begin Date                  End Date      No.

SSN:        234 56 7890              Name:   Moe, Joe 05 99 A 3011 00 140 01 225 83 176 0

Gender:            M      Birth:     07/28/55 Type: 03 3131 00 145 59 234 83

Note:  Use additional lines to report any leave cashouts for eligible 



PERS 1, TRS 1 or WSPRS employees.  (See Chapter 7, “Transmittal
Codes,” for details about reporting leave cashouts.)

• Make any adjustments necessary to the page, plan, and system
totals.
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Chapter 8: Transmittal Reporting
Sample Report
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Chapter 8: Transmittal Reporting
Sample Report with Corrections
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